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 Traineeship Contract No. ……/…
/2014

entered into on …………………

by and among:

a) University of Agriculture in Krakow (Uniwersytet Rolniczy im. H. Kołłątaja w Krakowie), Al. Mickiewicza 21, 31-120 Kraków, NIP No.: 6750002118, REGON No.: 000001815, represented by dr hab. inż. Stanisław Małek, prof. UR – Vice Rector for Research and International Relations, countersigned by mgr Jan Przeniosło – Chief Accountant, 
hereinafter referred to as the “University”
b) Company 
 
 with its registered office in …………………….. NIP No. :………………………………REGON No.:
……………

represented by:
  
hereinafter referred to as the “Company”,
c) Mr./Ms. ………………….. residing in ………………at ul. ……………………………...,

ID series ……….… No. ………...
PESEL No. ………………
hereinafter referred to as the “Trainee”
hereinafter collectively referred to as the “Parties”. 
Article 1

1. The Parties to this Contract shall cooperate to enable the student to complete traineeship at the Company as part of implementation of the Project named “Traineeships and Internships – Your Career Starts at the University” (Staże i praktyki – Twoja kariera  zaczyna się już na Uczelni) co-financed by the European Union from the European Social Fund, Contract No. UDA-POKL 04.01.01-00-251/13-00, hereinafter referred to as the “Project”.
2. An integral part of the Traineeship Contract are the Rules of Implementation at Hugo Kołłątaj University of Agriculture in Kraków of the project named “Traineeships and Internships – Your Career Starts at the University” implemented as part of Priority 4 “Higher Education and science” of the Human Capital Operational Programme, hereinafter referred to as the “Rules”, appended hereto as Appendix No. 1.
Article 2

The Company undertakes to:

1. host the Trainee at the Traineeship during the period from
 …………... to …………..;

the Traineeship shall last for 160 hours / 1 month.
2. prepare a workplace for the Trainee;

3. notify the Trainee of the rules and conditions of work, train them in workplace 
regulations, provide them with necessary training required for the Trainee’s 
workplace;

4. develop a Traineeship schedule, the Trainee’s job description, and the Traineeship description before commencement of the Traineeship;

5. assign tasks to the Trainee in accordance with the developed Individual Traineeship Syllabus and the Trainee’s job description;

6. appoint a Traineeship Supervisor who will provide the Trainee with assistance and guidance during the period of Traineeship and monitor the Trainee’s working time;

7. immediately notify the University in writing of any difficulties and irregularities related to the Traineeship and of discontinuation of the Traineeship by the Trainee;

8. protect the Trainee’s personal data in accordance with the provisions of the Act of 29 August 1997 on Personal Data Protection (Dz. U. [Journal of Laws] of 2002, No. 101, item 926, as amended);
9. issue a Traineeship certificate and, at the Trainee’s request, an opinion on the Traineeship;

10. submit to control to which the University reserves the right in order to verify compliance with the obligations referred to in the Contract.

Article 3

The Company may request the University to recall the Trainee from the Traineeship if the Trainee grossly violates the working discipline or fails to comply with the Traineeship syllabus.

Article 4

The University undertakes to:

1. pay the Trainee the Traineeship Scholarship in accordance with the principles set forth in the Rules;

2. pay the Traineeship Supervisor remuneration for supervision over the Trainee in the amount of: 

- PLN 900.00 gross per 1 Trainee per 1 month in the case of national Traineeships, based on a Mandate Contract with the Traineeship Supervisor; one Traineeship Supervisor may supervise up to 2 Trainees; 
- PLN 2,500.00 gross per 1 Trainee per 1 month in the case of international Traineeships, based on a Mandate Contract with the Traineeship Supervisor; one Traineeship Supervisor may supervise up to 2 Trainees.
Article 5

The Trainee undertakes to:

1. commence and complete the Traineeship within the time limit specified in Article 2(1) of this Contract;

2. familiarise themselves with the Traineeship syllabus and description prior to commencement of the Traineeship;

3. comply with the Traineeship syllabus;

4. perform their duties included in the Traineeship syllabus which constitutes and Appendix to the Rules;

5. comply with the Company’s rules concerning organisation and workflow order, occupational health and safety, fire safety and working time;

6. cooperate and consult with the Traineeship Supervisor at the Company;

7. collect materials, gain experience and develop skills within the scope related to the field of study;

8. not to disseminate, disclose or use any information received at the Company, the disclosure of which might be detrimental in any way whatsoever to the interests or reputation of the Company; sign, at the request of the Company, a non-disclosure agreement in relation to information received at the Company constituting the Company’s trade secret, i.e. any technical, technological, organisational information or other information of economic value in relation to which the Company makes the necessary efforts to keep them confidential;

9.  immediately notify the University in writing of any difficulties and irregularities related to the Traineeship;

10.  present a Traineeship certificate issued by the Company together with the final Traineeship report signed by the Traineeship Supervisor within 10 business days from the end of the Traineeship;

11.  in the case of interruptions in the Traineeship caused by excused absence of the Trainee or reasons not attributable to the Trainee, which do not exceed 5 business days, the Trainee shall make up for such absence within 2 weeks from the planned date of completion of the Traineeship;

12. submit to control to which the University reserves the right in order to verify compliance with the obligations referred to in the Contract.

Article 6

1. All Parties to the Traineeship Contract shall act with all due care and diligence to ensure proper course and timely completion of the Traineeship.

2. The Traineeship Contract shall expire upon expiration of its term, i.e. the 3-month period of Traineeship, and award of a Traineeship certificate to the Trainee.

3. The Traineeship Contract may be terminated before expiration of its term only in justified cases specified in Article 4(4), Article 4(5) and Article 4(7) of this Contract.

4. The Traineeship Contract may be terminated for reasons attributable to the Trainee before expiration of its term only if:

1) the Trainee fails to comply with the provisions of the Traineeship Contract or the Rules in force;

2) the Trainee comes to the place of Traineeship under the influence of alcohol, narcotic drugs, psychotropic substances or other substances having similar effects;

3) the Trainee breaches fundamental employee duties specified in the Company’s workplace regulations;

4) any circumstances known to the Trainee are revealed which would disqualify them from participating in the Traineeship.

5. The Trainee who cannot complete the Traineeship for reasons beyond their control 
may apply for resignation from the Traineeship. 

6. The Trainee who was recalled from the Traineeship at the Company’s request for disciplinary reasons listed in Article 6(4)(1) or Article 6(4)(2) may not apply again for participation in the Traineeship or complete the Traineeship with another Company.

7. The Traineeship Contract may be terminated for reasons attributable to the Company. In such a case, the Company shall:

· return the Traineeship Scholarship together with social and health insurance contributions and other public-law charges, if required by the applicable provisions,

· return the remuneration paid to the Traineeship Supervisor together with deductions of advances for personal income tax as well as social and health insurance contributions, if required by the applicable provisions;  

·  pay the Trainee the Traineeship Scholarship together with applicable social and health insurance contributions and other public-law charges, if required by the applicable provisions.

8. If this Traineeship Contract is terminated by the fault of the Trainee, the Trainee shall return any payments made to them together with social and health insurance contributions and other public-law charges, if required by the applicable provisions, within the time limit and to the account indicated by the University.  

9. If the Trainee or the Company fails to perform any obligation under this Contract and as a result proper continuation of the Traineeship is rendered impossible, the University shall have the right to terminate or rescind this Contract. Upon termination of the Traineeship Contract, the University shall cease to pay the Traineeship Scholarship and the Traineeship Supervisor’s remuneration.

10. The Trainee shall make up for any excused absence at the Company. Interruptions of up to 10 business days may be made up for upon consultation with the Company. In the case of unexcused absence of the Trainee of more than 10 business days, the University and the Company may terminate the Traineeship Contract with immediate effect. 
Article 7

1. To matters not regulated in this Contract and in the Rules relevant provisions of the Polish Civil Code shall apply.

2. Any disputes arising out of or in connection with this Contract shall be resolved by a court having territorial jurisdiction over the University.

3. The Appendices to this Contract are the Rules, the Company’s Declaration and Request for Resignation of Traineeship
4. This Contract has been executed in three counterparts, one for each Party.

  ……………………………                    ………………………….                ………………...

   University of Agriculture                                 Company


              Trainee

Appendices:

No. 1 – the Rules

No. 2 – Company’s Declaration
No. 3 - Request for Resignation of  Traineeship
Appendix No. 2 

COMPANY’S DECLARATION

To Contract No. …
/2014
 entered into on 
2014
1. I declare that the Trainee’s job does not require third party liability insurance. *)

2. The Trainee’s duties are as follows:

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

*) delete as appropriate
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The “Traineeships and Internships – Your Career Starts at the University” (Staże i praktyki – Twoja kariera  zaczyna się już na Uczelni) project is co-financed by the European Union from the European Social Fund

